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Acquisition Process Under the URA* 

*Uniform Relocation Act Rules Effective 4/2/89 (HUD Handbook 1378) 
Note:  Paragraph numbers refer to HUD Handbook 1378. 

1. PLAN PROJECT 
– estimate costs and 

staffing needs 
– hold public hearings 
– decide on plan of 

action 

2. PROJECT 
APPROVED 

– establish organization 
and train staff 

– establish mgmt control 
system and 
procedures for 
coordinating 
acquisition and 
relocation 

– establish 
recordkeeping 
procedures (par. 6-3)

3. INFORM OWNER 
– indicate interest in 

acquiring the property 
– indicate basic 

protections under law 
and general acquisition 
procedures (par. 5-2b) 

4. BASIC 
PREPARATION 

– obtain preliminary title 
evidence 

– obtain boundary 
survey and legal 
description 

– obtain appraisal(s), 
include property 
analysis, if appropriate 
(owner invited to 
accompany appraiser) 
(par. 5-2c and 5-3)  

5. DETERMINE 
PURCHASE OFFER 

– reviewer examines 
appraisal(s), seeks 
necessary corrections, 
and prepares 
statement explaining 
basis for action (par. 5-
4) 

– establish just 
compensation (par. 5-
2d) 

6.  WORK WITH OWNER 
– provide written 

purchase offer of just 
compensation to owner 
(par. 5-2d) 

– provide summary 
statement of basis for 
offer (par. 5-2e) 

– explain acquisition 
procedures (par. 5-2l) 

– negotiate price and 
other terms and 
conditions of sale (par. 
5-2l) 

7A.  CONCLUDE 
SUCCESSFUL 
NEGOTIATIONS 

– ensure purchase agreement 
fully details terms and 
conditions 

7B.  CONCLUDE 
UNSUCCESSFUL 
NEGOTIATIONS 
– send final written offer 
– condemnation suit filed, 

estimate of just 
compensation deposited in 
court (par. 5-2l) 

8A.  COMPLETE SETTLEMENT 
– ensure owner executes deed 
– complete settlement cost statement detailing 

payment of purchase price and incidental 
expenses (par. 5-6) 

– pay net amount and obtain owner receipt 
(par. 5-2l) 

– record deed 

8B.  COMPLETE CONDEMNATION 
– court trial and award 
– pay deficiency judgment, if any, and 

incidental costs (par. 5-6) 
– record court order 

9.  FOLLOW-UP 
– execute lease covering 

period until relocation is 
completed (par. 5-2m) 

– obtain final title evidence 
(e.g., title insurance) 

– maintain records to 
demonstrate compliance 
with law and regulations 
(par. 6-3) 

– evaluate program,  and 
improve procedures for 
future 
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PRELIMINARY ACQUISITION NOTICE/HUD BROCHURE 

May 19, 2003 

Ms. Elizabeth Burtoness 
22 Hollywood Ave 
Anytown, Missouri 65018 

RE:  2003-ND-21 (Anytown) 

Dear Ms. Burtoness: 

This is to inform you that the City of Anytown has determined to acquire your property at 222 
Hollywood Avenue (Lot 8, Square 6, Palmer Extension) as part of our Community Development 
Block Grant neighborhood development project. Your parcel will be used for the construction of 
a new single-family house. 

A brochure describing your rights and the city’s procedures for acquiring property is enclosed. 
You are entitled to an amount for “just compensation” for your property. To determine that 
amount those procedures require that the city hire an independent appraiser to appraise the value 
of your property. You have the right to accompany the appraiser during the inspection of your 
property. A letter inviting you to accompany the appraiser will be sent by that appraiser at least 
five days prior to the inspection. 

If you have any questions regarding the above information, please call our grant administrator, 
Grant. R. Us, at City Hall at (555) 441-4111. 

Sincerely, 

 

Carmen Grantee 
Mayor 

C:  Grant R. Us 

Enclosure:  When a Public Agency Acquires Your Property 
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PRELIMINARY ACQUISITION NOTICE/ 
DONATION OF EASEMENT 

May 19, 2001 

U.B. Property Owner 
700 North Club Street 
Anytown, Missouri 64444 

RE:  2001-PF-50  (Anytown) 

Dear U.B. Owner: 

This is to inform you that the City of Anytown has determined to acquire a permanent easement 
from you to be used to construct a sewer line across your property as part of our Community 
Development Block Grant sewer line extension project.   

A brochure describing your rights and the city’s procedures for acquiring property is enclosed. 
You have a right to “just compensation” based on an appraisal. The procedures require that the 
city hire an independent appraiser to appraise the value of the easement. You have the right to 
accompany the appraiser during the inspection of the property. A letter inviting you to 
accompany the appraiser will be sent by that appraiser at least five days prior to the inspection. 
However, where the value of the easement is estimated to be $10,000 or less, the determination 
of value may be based on a review of available data, rather than by an appraisal. 

However, please note that in the last paragraph of the brochure, a property owner may donate 
their property. In order to make this project more cost efficient, we are asking you to donate the 
easement for the sewer line. We have enclosed a waiver of just compensation and donation form 
for you to review and to sign. If you decide to donate, please contact the city’s grant 
administrator, Grants R Us, to make an appointment for your donation. Because the form does 
require a notarized signature, our grant administrator will provide a notary public to notarize 
your signature. 

If you have any questions regarding this acquisition, please call the city’s grant administrator, 
Grants R Us, at 444-444-4444. 

Very truly yours, 

 

Malcolm Mayor 

cc Grants R Us 

Enclosures:  When a Public Agency Acquires Your Property  
Donation of Easement/Waiver form 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 

EXHIBIT 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 

 



2005 Neighborhood Development Administrative Manual 

Exhibit 54 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 

EXHIBIT 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 54B 



2005 Neighborhood Development Administrative Manual 

Exhibit 55 

EXHIBIT 55 

WAIVER OF JUST COMPENSATION RIGHT ONLY 

WAIVER OF RIGHTS AND BENEFITS OF THE UNIFORM RELOCATION 
ASSISTANCE AND REAL PROPERTY ACQUISITION POLICIES ACT OF 1970 (42 
U.S.C. 4601) 

I, _____________________________, as owner of title, understand that I am entitled to Just 
Compensation for my property. The ____(city/county/village)___ has determined that the 
property is considered to have a fair market value of less than $10,000.00. I agree with this 
determination and acknowledge that the ____(city/county/village)____ is therefore under no 
obligation to provide a written appraisal of the following property described below: 

 

(insert legal description of easement here) 

 

I acknowledge receipt of the HUD brochure, “When A Public Agency Acquires Your Property.” 
Based on an understanding of the rights and benefits provided under the Uniform Act, I hereby 
choose to waive all rights to Just Compensation and donate the property described above.  

____________________________________ ___________________________________  

(Date) Signature of Property Owner 

Subscribed and sworn to before me this _____ day of ___________________, _____. 

(Seal) ___________________________________  

 Notary 
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Waiver of Just Compensation and Appraisal Rights 

WAIVER OF RIGHTS AND BENEFITS OF THE UNIFORM RELOCATION 
ASSISTANCE AND REAL PROPERTY ACQUISITION POLICIES ACT OF 1970 (42 
U.S.C. 4601), based on appraisal 

I, _______________________, as owner of title, understand that I am entitled to Just 
Compensation for my property based on an independent qualified appraisal under the Uniform 
Act. 

I understand that just compensation to be $ _________________________ based on appraisals 
provided by the City/County for the following property. 

 

(Describe Property) 

 

I hereby waive all my rights to Just Compensation and donate the property described above. I 
hereby acknowledge receipt of the HUD brochure “When a Public Agency Acquires Your 
Property.” 

____________________________________ ___________________________________  

(Date) Signature of Property Owner 

Subscribed and sworn to before me this _____ day of ___________________, _____. 

(Seal) ___________________________________  

 Notary 
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Handbook 1378 
Appendix 20 

9/90 

AGREEMENT FOR APPRAISAL SERVICES (ACQUISITION) 

THIS AGREEMENT entered into this _________ day of __________, 19___, by and between 
____________________ of the City of ____________________________, State of 
__________________________, hereinafter referred to as the "Agency," and 
_________________________, hereinafter referred to as the "Appraiser." 

WITNESSETH THAT: 

WHEREAS, the Agency proposes to acquire certain real property and desires that the Appraiser 
furnish the Agency certain services with respect to such property, including an appraisal of each 
parcel of the property, and the Appraiser represents that he or she is fully qualified to perform 
such services and will furnish such services personally; and  

WHEREAS the services to be provided under this Agreement are necessary to achieve the 
purposes of _____________________________________ and the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970, as amended (URA). 

NOW, THEREFORE, the Agency and the Appraiser, for the consideration and under the 
conditions hereinafter set forth, do agree as follows: 

ARTICLE 1. Property To Be Appraised. A description of the real property to be appraised, 
including an identification of any interests in the real property to be specifically excluded from 
appraisal, are set forth in the attached Exhibit A.  A separate appraisal is to be furnished for each 
"parcel."  (The term "parcel" means any tract or contiguous tracts of land in the same ownership, 
whether any such tract consists of one or more platted lots or a fractional part of a lot.  An 
easement or other separately held interest in two or more parcels shall be considered to be a 
separate parcel for appraisal purposes and an exception to the title to the parcels so encumbered.  
An easement in a parcel that is appurtenant to another parcel to be acquired by the Agency shall 
be considered to be part of such other parcel and an exception to the title of the parcel 
encumbered.)  Each parcel shall be considered to include all right, title, and interest of the owner 
in or to any adjacent or abutting streets, alleys, or other public rights of way. 

ARTICLE 2. Purpose and Basis or Valuations. 

1) Purpose and Significance of Appraisals. The appraisals to be furnished under this agreement 
are required by the Agency for its guidance in making fair and impartial determinations of 
fair market value and the just compensation to be offered to each property owner.  The 
Appraiser shall be guided by those objectives when estimating values.  Appraisal reports will 
be reviewed carefully by the Agency.  Accordingly, the text of each appraisal report must 
cover all matters germane to the required valuation findings and must provide a full 
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explanation of the Appraiser's reasoning and his analyses of the evidences of value, so that a 
reviewer will be able to follow the Appraiser's analyses and understand how he reached his 
valuation conclusions. 

2) Appraisal Standards. The appraisals under this agreement shall be based on nationally 
recognized appraisal standards and techniques to the extent that such principles are consistent 
with the concepts of value and the rules on the admissibility of evidence of value under the 
eminent domain law of the State.  Factors relating to race, color, religion, sex, or national 
origin, or to racial, religious or ethnic identification of neighborhoods are not relevant to the 
estimation of value and shall not be considered in connection with appraisals of residential 
real property. 

3) Date of Valuation. The Appraiser's valuation shall be as of a date concurrent with the 
preparation of the report unless the Agency has specified some other date of valuation. 

4) Relocation Assistance. The Appraiser's analyses and opinions of property value shall not 
reflect any allowance for the relocation payments and other assistance provided under the 
URA. 

5) Influence of Project on Property Value. In forming opinion(s), the Appraiser shall disregard 
any decrease or increase in the fair market value of the real property to be acquired, prior to 
the date of valuation, caused by the project for which the property is to be acquired, or by the 
likelihood that the property would be acquired for such project, other than that due to 
physical deterioration within the reasonable control of the owner. (In the case of a partial 
acquisition, using the before-and-after method of valuation, the Appraiser's opinion of the 
value of the remaining not-to-be-acquired portion of the property shall reflect any increase or 
decrease in value attributable to the project.) If the determination of changes in value caused 
by the project is a problem, the Appraiser's report shall cite the ruling followed and its source 
and shall explain the effect of the ruling on his opinion of value. 

ARTICLE 3. Scope of Appraiser's Services. The Appraiser agrees to perform the following 
services: 

1) Appraise each parcel and prepare and deliver to the Agency, within ______________ 
calendar days after the date of this agreement, ____ copies of the appraisal report(s) 
conforming to the provisions of this agreement. The Appraiser shall personally inspect each 
parcel, including all buildings, structures, fixtures, and other improvements to the property.  
The Appraiser shall give the owner or his designated representative an opportunity to 
accompany the Appraiser during his detailed inspection of the property.  If the owner of a 
compensable interest in the property or a representative of such owner does not accompany 
the Appraiser during the inspection, the Appraiser shall include in his appraisal report a copy 
of his notification to the owner of the opportunity to accompany the Appraiser and evidence 
of the owner's receipt of such notification.  In the process of inspecting the property, the 
Appraiser shall, to the extent practicable, ascertain the rights of all parties in possession and 
note for consideration all factual information and comments furnished by the owner or his 
representative relevant to the appraisal. 
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2) Testify as an expert witness in behalf of the Agency in any judicial proceeding involving any 
property appraised under this agreement. Such services shall include such reasonable time as 
may be required for reinspection of the property, updating the Appraiser's valuation, 
participation in pretrial conferences with counsel for the Agency, and testifying in the 
judicial proceeding.  The compensation for such services shall be determined in accordance 
with Article 6. 

3) Modify or furnish supplements to any appraisal report furnished under this agreement, 
without additional cost to the Agency, if (1) applicable principles of law with respect to the 
valuation of the property require the modification or supplementing of such appraisal, (2) 
material omissions, inaccuracies, or defects in the appraisal report are discovered after 
delivery and acceptance of the report by the Agency, or (3) the Appraiser receives or 
becomes aware of relevant additional appraisal information in existence prior to the date the 
Appraiser signed the report. If there is a significant delay between the date of valuation and 
the date of acquisition of any parcel or if the property has been materially altered since the 
appraisal by a fire, a revised determination of the boundaries of the property to be acquired, 
or other cause, the Appraiser shall, if requested by the Agency, furnish the Agency a 
supplementary report updating this valuation and the supporting data and analyses to a 
current date.  The compensation for such updating of an appraisal shall be determined in 
accordance with Article 6. 

4) Estimate the value of any right or interest proposed to be reserved by the owner in a property 
appraised by the Appraiser, such as an easement for access to other property of the owner, 
the right to continue occupancy for an extended period after the Agency acquires the 
property, or the right to remove any building, structure, fixture, or other improvement. The 
compensation to be paid to the Appraiser for furnishing any such valuation shall be 
determined in accordance with Article 6. 

5) Consult with the Agency and its legal counsel regarding services to be performed by the 
Appraiser, at such time(s) as may be mutually convenient for the parties to this agreement. 
The Appraiser shall initiate such consultations whenever the Appraiser is in doubt as to 
whether an element of property is real or personal property or needs legal advice on any 
aspect of the appraisals to be furnished under this agreement. There shall be no charge by any 
party for such consultations. 

ARTICLE 4. Contents of Appraisal Reports. Each appraisal report to be furnished by the 
Appraiser under this agreement shall contain certain information and the Appraiser's conclusions 
and opinions, together with the data and analyses by which they were derived, as set forth below.  
A separate report shall be submitted for each parcel.  However, if more than one parcel is to be 
appraised, all general data may be included in a separate data volume that is referenced in the 
separate appraisal reports on the individual parcels.  The appraisal report on each parcel shall 
include the following: 

1) A summary headed "Appraisal Report for _________________________" that provides the 
following: 

a) Project name and number. 
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b) Date of the report. 

c) Parcel number, address of the property, brief identification of all interests in the property 
appraised, and the name of the owner(s) including any tenant-owners. 

d) Date(s) of the Appraiser's inspection of the property with the owner or the owner's 
designated representative. Include the name of each owner or representative of an owner 
who accompanied the Appraiser during the inspection and the interest held in the 
property or the representative capacity of each such person. 

e) The Appraiser's estimate of the fair market value of the entire parcel and the fair market 
value of the same interest in the land, as if vacant. 

f) The limiting conditions of the appraisal, which may include assumptions (i) that the title 
is good and marketable, (ii) that no responsibility is assumed by the Appraiser for legal 
matters, especially those affecting the title to the property, (iii) that the legal description 
of the property and the interest in the property to be appraised, furnished to the Appraiser 
by the Agency, is correct, and (iv) that no survey of the property has been made. Any 
other appropriate assumption or limiting condition may be added if it has been 
specifically approved in writing by the Agency. 

g) The certifications of the Appraiser (i) that the Appraiser personally made a thorough 
inspection of the property, (ii) that, to the best of the Appraiser's knowledge and belief, 
everything contained in the report is true and no relevant and important fact has been 
omitted, (iii) that neither the Appraiser's employment nor compensation is contingent on 
the valuation reported, and (iv) that the Appraiser has no past, present, or prospective 
interest (including that of real estate agent or broker) in the property, the parties involved, 
or any other interest that would conflict in any way with the services performed or the 
making of an impartial report. 

h) A certification that, in the Appraiser's opinion, the fair market value of the property is an 
amount to be stated as of the date of valuation. 

i) The signature of the Appraiser. 

2) The name and address of the owner of the property and the name and the address, if known, 
of any other party known or believed to hold a separate compensable interest in the property. 

3) The street address and an accurate description of each parcel and all interests in the parcel 
appraised. The property description shall identify all conditions, restrictions, easements, 
servitudes, and reservations affecting the title.  The property description shall specifically 
exclude and describe any separately held interest in the property that is to be acquired 
separately or as part of another parcel.  The description shall also specifically exclude all 
separately held interests which are not to be acquired and will not be affected adversely by 
the Agency's project.  If there are any separately held interests in a parcel, which are to be 
acquired with other interests in the same parcel, such as leaseholds, tenant-owned 
improvements, life estates, easements, and water, gas, oil, or mineral rights, a description of 
each such separate interest and the name of its owner shall be furnished. 
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4) Off-record title information concerning interests or instruments that affect title, but are not of 
record, such as leases, options to renew a lease, contracts of sale, and other interests or rights 
of parties in possession. Such information shall be reported, and if available facts are 
sufficient, the Appraiser's report shall be based on such additional title information and so 
noted in the appraisal report. Otherwise, the Appraiser shall refer the matter to the Agency 
and defer completion of the appraisal until the question is resolved. 

5) Basic property data including pertinent information with respect to such matters as (1) the 
environment and location of the property, (2) the zoning and any restrictive covenants, 
conditions, or servitudes affecting the available use or occupancy of the land, (3) the assessed 
value of the real property and the current annual real estate tax burden, (4) the use and 
occupancy of the property at time of appraisal, (5) the public improvements, services, and 
utilities serving and providing access to the property, (6) the character, topography, 
dimensions, and area of the land, (7) the freedom of the property from special hazards, (8) 
the current rental and rental history of the property, if rented, (9) the estimated annual costs 
of ownership and for operation and maintenance of the property, and (10) a description of the 
buildings, structures, and other improvements, if any, including relevant information as to 
type of improvement, designed use, construction materials and finish, equipment, 
dimensions, floor area, age, condition, space or room arrangement, functional utility, and any 
other characteristics or attributes of the improvements germane to the value of the real 
property.  The appraisal report shall contain a general sketch plat showing the shape and 
dimensions of the land, the location of the principal improvements on the land, the location 
of any easements in the land, and the abutting streets, alleys, or other public rights of way. 
The report shall also include such photographs, each clearly identified, as may be 
appropriate. 

6) Report of any condition or occupancy of the property in violation of law that may affect the 
value of the property. 

7) The Appraiser's opinion as to the highest and best use for the property. The appraisal report 
shall also include the Appraiser's opinions as to any other use(s) for which the property is 
reasonably suitable or adaptable. If the property is unused vacant land or the highest and best 
use is not self-evident or is found to differ significantly from the present use, the appraisal 
report shall contain the analyses by which the appraiser reached the conclusions as to the 
highest and best use of the property and as to its suitability or adaptability for any other 
use(s). The analysis of a potential use shall include consideration of relevant matters, such as 
the suitability of the location, the environment and the legal and physical attributes of the 
property for such use, the estimated cost, if any, of converting the property to such use, and 
the supply, sale price levels, and relative desirability of other properties that would compete 
for the same kind of use. The analysis of the property for the future use or uses found to be 
the highest and best use is part of the process of appraising the property and, therefore, may 
be included in the valuation analysis furnished in accordance with Paragraph 4(h) below. 

8) The opinion of the Appraiser as to the fair market value of the property. The appraisal report 
shall contain a description of the reasoning process used by the Appraiser in reaching the 
conclusion as to value and all data and analyses needed to explain and support the valuation. 
The supporting data and analyses furnished in the appraisal report shall include the 
following: 
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a) An analysis of the property, from the point of view of evaluating the effect of its 
characteristics and attributes on its value for the available use or uses for which the 
property is best suited. Particular attention shall be given to the characteristics of the 
property most relevant to its value, such as, in the case of an investment property, the 
income potential, and the expenses of ownership, maintenance, and operation. 

b) An identification of the most recent sale of each property appraised and any other sales of 
such property during the last five (5) years preceding the appraisal. Such sale(s) of the 
property appraised and all recent sales of comparable properties considered by the 
Appraiser in forming the opinion(s) of fair market value shall be verified insofar as 
practical. The information furnished with respect to each such sale shall include, among 
other pertinent facts, the names of the grantor and grantee, the date of the sale, the sale 
price, any special terms or conditions or circumstances of the sale that affected the 
transaction, and a description of the property and its condition at time of sale in sufficient 
detail for use in making the appraisal. 

c) The analyses that constitute the principal basis for the Appraiser's opinion of the fair 
market value. The appraisal report shall contain the Appraiser's evaluation with respect to 
previous sales of the property appraised and any recent offer of the owner to sell the 
property. The appraisal report shall also contain the Appraiser's analysis of each 
comparable property and its sale in relation to the property appraised. The Appraiser's 
analysis shall reflect appropriate allowances for the difference in the time of the sale of 
the comparable properties and the date of appraisal and the differences in the utility, 
desirability, and productivity of the properties that are pertinent to their relative value. 
The appraisal report shall contain a valuation data map showing the location of the 
property appraised and the comparable properties referred to in the appraisal report. 

d) All other information, analyses, and estimates considered by the appraiser to be relevant 
to the estimation of the fair market value of the property. 

e) If the property appraised is part of a larger parcel in the same ownership or is less than 
the entire interest of the owner in the property, the appraisal report shall contain the 
Appraiser's opinion of just compensation for a taking of such property or interest, using 
the before-and-after method of valuation as interpreted under State law unless it is 
obvious that there would be no damages or benefits to the remaining property or interest 
of the owner. However, if the part or interest to be taken is such a small part of the whole 
property that the damages for the taking can be more accurately estimated directly, that 
method may be used if permitted under State law, without estimating the fair market 
value of the entire property of the owner. The foregoing opinions of the Appraiser shall 
be supported in the report by the data and analyses by which the Appraiser reached 
his/her conclusions. 

For information purposes, the appraisal report shall also contain the Appraiser's estimates 
of the fair market value of the to-be-acquired part or interest as part of the whole property 
and the net damages or benefits to the remaining property of the owner. If in the opinion 
of the Appraiser, acquisition of the part of, or interest in, the property proposed for 
acquisition would leave the owner with an uneconomic remnant, the Appraiser shall 
furnish a separate estimate of the fair market value of a "parcel" comprising both the 
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parcel proposed for acquisition and the uneconomic remnant. (A remainder parcel or 
interest shall be considered to be an uneconomic remnant if by itself it has little or no 
utility or value to the owner.) 

f) Such maps, plans, photographs, or other exhibits as are necessary to explain or illustrate 
the analyses of the Appraiser. 

g) The Appraiser's evaluation of the indications of value deduced from the separate analyses 
of the various evidences of value and an explanation of how the Appraiser reached 
his/her final conclusion as to the fair market value of the property. 

9) The opinion of the Appraiser as to the fair market value of the land, as if vacant. The 
valuation shall be for the same interest in the land as is to be acquired in the real property.  
The report shall contain information with respect to the available use or uses for which the 
land would be suitable if vacant, the opinion of the Appraiser as to its highest and best use, 
and the Appraiser's analysis of the evidences of value and of the use potential by which the 
Appraiser reached his/her conclusions as to the highest and best use of the land and the land 
value. 

10) A property analysis if the property is a commercial, industrial, institutional, governmental, or 
farm property that involves substantial quantities and kinds of fixtures such as machinery and 
equipment. Any building, structure, fixture, or other improvement, which would be real 
property if owned by the owner of the land, shall be considered to be real property (even if 
the improvement is the property of a tenant who has the right to remove it or the obligation to 
remove it at the expiration of the lease term). The property analysis must be approved by the 
Agency before the appraisal is completed and, as approved by the Agency, shall be included 
as an exhibit in the Appraiser's report. The property analysis shall list, identify, and classify 
as to ownership and type of improvement, all items of physical property considered to be part 
of the real property. The property analysis shall also identify tangible personal property 
located on the premises to the extent reasonably necessary to prevent misunderstandings as to 
what is regarded as being real or personal property. Buildings, structures, fixtures and other 
improvements, including their accessories and spare parts, shall be identified and classified 
as to ownership and type of property as follows: 

a) Ownership. 

(1) Owner of the land. 

(2) Each tenant in occupancy. 

(3) Each non-occupant owner of any fixtures or other improvements, or personal property 
on the premises. 

b) Type of property 

(1) Building, structure, or fixed improvement. 

(2) Building equipment, removable. 
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(3) Fixtures, classified as to whether economically removable for reuse, removable for 
salvage only, or irremovable. 

(4) Personal property, identified as to types and approximate amounts, or otherwise, as 
needed to prevent misunderstandings as to the classification of any item. 

If any building, structure, fixture or other improvement is not to be acquired, will not be 
adversely affected by the Agency's project, and will not be required by the Agency to be 
removed, such as a pipeline in an easement not to be acquired, such improvement shall be 
identified as excluded from the appraisal. 

11) If machinery and equipment or other fixtures used in a trade or business, farm operation, or 
institutional or governmental function constitute part of the real property, the appraisal report 
shall contain a separate schedule, which provides separate estimates for each such item, as 
prescribed below. If there is more than one owner of such items, a separate schedule shall be 
furnished for each owner.  The information and conclusions to be furnished on each item are 
as follows: 

a) Description of the item, including, as appropriate, the manufacturer, model and serial 
number, size or capacity, age and condition, and degree of obsolescence. Accessories and 
spare parts, special foundations, and power wiring and process piping generally shall be 
listed separately, following the listing of the item(s) to which they apply. 

b) Estimate of the replacement cost installed of the item as listed and identified (excluding 
any elements listed separately). Separately identify the basis of estimated replacement 
cost (new or used). 

c) The contributive (enhancement) value of the item to the fair market value of the real 
property as a whole. 

d) Estimated fair market value of the item for removal from the property at a purchaser's 
expense. Such value shall be considered to be the probable selling price if the item were 
offered for sale for removal from the property at the purchaser's expense, allowing a 
reasonable time to find a purchaser buying with knowledge of the uses and purposes for 
which it is adaptable and capable of being used, including salvage for serviceable 
components and scrap when it appears that will provide the highest value. 

The schedule(s) of estimates shall be consistent with the property analysis approved by the 
Agency, as provided in Paragraph 4(j). The Appraiser is permitted to use the services of such 
technical specialists as may be needed to enable the Appraiser to provide valid estimates and 
sound valuations.  The schedule(s) shall be supported by an explanation of the procedures 
followed in gathering the necessary market information and technical data.  The principal 
purpose of the Appraiser's accompanying narrative, however, must be to explain his analyses 
and his evaluations of the dollar amount of the overall contribution of the machinery, 
equipment, and fixtures to the fair market value of the real property as a whole.  The report 
shall contain any layout plans, sketches, or photographs that are reasonably necessary for 
locating or identifying the facilities or illustrating the Appraiser's analyses. 
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12) If there are separately held interests in the real property to be acquired, such as easements, 
leaseholds, air rights, life estates, and oil, gas, or mineral rights, and the division of 
ownership is not of such character as to destroy the practical unity of the property, the 
Appraiser shall apportion his estimate of the fair market value of the property (all interests in 
the property to be acquired) to each separately held interest. (However, tenant-owned 
improvements shall be valued in accordance with Paragraph 4(m) below.)  The report shall 
contain the data, analyses, and reasoning by which the Appraiser made the apportionment.  If 
the "unit rule" is regarded as not applicable because the division of ownership is such as to 
diminish the fair market value of the property as a whole, the separate interests involved shall 
be appraised separately. 

13) Tenant-owned improvements. If any building, structure, fixture, or other improvement to the 
property is identified as being the property of a tenant who has the right or obligation to 
remove it at the expiration of the lease term, the Appraiser's estimate of the fair market value 
of the improvement shall be the greatest of (1) the amount which the improvement 
contributes to the fair market value of the property, (2) the in-place value of the improvement 
as part of the real property (the depreciated replacement cost of the improvement installed), 
or (3) the fair market value of the improvement for removal from the property at the 
purchaser's expense.  The appraisal report shall state the basis for the valuation of the 
improvement and furnish the data and analyses on which the valuation was made. 

14) If the property is a multifamily or mixed-use (residential and nonresidential) property and an 
owner of a compensable interest in the property also occupies a dwelling in the property, the 
Appraiser shall furnish an apportionment of the estimate of the fair market value of the whole 
property to such dwelling and to the remainder of the property. For the purpose of this 
paragraph, an occupant of a dwelling shall be considered to own a compensable interest in 
the property if he or she holds fee title, a life estate, a 99-year lease, or a lease with not less 
than 50 years to run from the date of valuation, or holds an interest in a cooperative housing 
project which includes the right to occupy the dwelling, or is the contract purchaser of any of 
the foregoing estates or interests, or has a leasehold interest with option to purchase. The 
Appraiser's report shall explain how the apportionment was made. 

ARTICLE 5. Services To Be Provided by Agency.  The Agency agrees to furnish the 
Appraiser the following: 

1) A map or plat, based on official records, of the property described in Article 1, showing the 
boundaries and dimensions of the parcels to be appraised. Each parcel shall be designated by 
a number, and the parcel numbers shown on the Appraiser's reports shall correspond to the 
parcel numbers shown on the map or plot.  However, additional parcel numbers may be 
assigned by the Appraiser for easements appraised separately or for additional parcels 
revealed while making the appraisals.  The Appraiser shall promptly advise the Agency of 
any such additions. 

2) An ownership data report for each parcel. That report will show all estates and interests in the 
parcel as shown of record and consequently shall not be assumed to accurately define the 
interests to be appraised. The ownership data report on each parcel as shown on the parcel 
map will include: 
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a) The name (and address, if available) of the owner appearing on record; 

b) The legal description of the parcel as shown by the conveyance(s) by which the record 
owner acquired title; 

c) Identification of the conveyance(s) by which the present owner acquired title, including:  
the date of the conveyance(s); the date, book and page numbers, and place of recordation; 
the name (and the address, if available) of the grantor of such conveyance; the stated 
consideration; the amount of any mortgages or encumbrances placed of record or to 
which title was subject at time of conveyance (so far as determinable from an 
examination of the conveyance); and the amount of any State or local transfer taxes that 
were based on the amount of the consideration; 

d) Outstanding estates and other rights or interests of record, including easements, use 
restrictions, mineral rights, leases, and any known, but unrecorded, interests of other 
parties. Sufficient information shall be furnished to disclose the probable effect of such 
outstanding interests on the title of the record owner; 

e) Outstanding special assessments, if any, for public improvements such as streets, 
sidewalks, public utilities, and similar public facilities; 

f) The amount of real estate taxes for the current year and the assessed valuation stated 
separately for land and for improvements. 

3) Legal advice, upon request of the Appraiser, on legal matters affecting the appraisal of any 
property to be appraised. 

ARTICLE 6. Payment.  In consideration of the services provided by the Appraiser under this 
agreement, the Agency agrees to make payments to the Appraiser upon the submission to the 
Agency of properly certified invoices, as follows: 

1) For appraisal reports accepted by the Agency, and for all other services furnished in 
accordance with Article 3, except services furnished in connection with judicial proceedings 
under Paragraph 3(b), the updating of appraisals under Paragraph 3(c), and the valuation of 
reservations of rights in owners under Paragraph 3(d), the lump sum of 
_______________________________ dollars, which shall constitute full payment to the 
Appraiser for all of such services and for all supplies, materials, and equipment used or 
furnished by the Appraiser and all expenses incurred by the Appraiser in connection with the 
performance of such services. 

2) For services furnished by the Appraiser in connection with judicial proceedings as provided 
in Paragraph 3(b) (except services as an expert witness in such a proceeding), the updating of 
appraisals as provided in Paragraph 3(c), and the valuation of reservations of rights in owners 
as provided in Paragraph 3(d), _________________________ dollars per hour or fraction of 
an hour actually engaged in performing the services, including travel time. All expenses of 
the Appraiser, including travel expense and subsistence, shall be borne by the Appraiser. 

3) For services as an expert witness for the Agency in judicial proceedings as provided in 
Paragraph 3(b), the Appraiser and the Agency hereby agree that the fair and reasonable 
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compensation for the Appraiser's services shall be ___________________________ dollars 
for each day's attendance in court. 

ARTICLE 7. Agreements of Appraiser. As an inducement to the execution of this agreement 
by the Agency and in consideration of the agreements to be performed by the Agency, the 
Appraiser agrees that: 

1) Qualifications. The Appraiser is qualified to perform the services to be furnished under this 
agreement and is permitted by law to perform such services, and all personnel engaged in the 
work shall be qualified and so permitted to do the work they perform.  Attached as Exhibit B, 
is a statement by the Appraiser, certified by the Appraiser to be true and correct, setting forth 
the Appraiser's technical qualifications, general appraisal experience, specific experience in 
appraising properties of the type involved in this agreement, the courts in which he or she has 
testified as an expert witness, and other information pertinent to establishing his or her 
technical qualifications. 

2) Solicitation of Agreement. The Appraiser has not employed any person to solicit this 
agreement and has not made and will not make any payment or any agreement for the 
payment of any commission, percentage, brokerage, contingent fee, or other compensation in 
connection with the procurement of this agreement. 

3) Interest of Appraiser and Appraiser's Employees. The Appraiser does not have any interest 
(including that of real estate agent or broker), direct or indirect, present or prospective, in any 
property described in Article 1 or in its sale, or any other interest, whether or not in 
connection with the property, which would conflict in any manner or degree with the 
performance of the services and the submission of impartial reports, and has not employed 
and will not employ, in connection with the services to be furnished under this agreement, 
any person having any such interest.  Until the property is acquired by the Agency or 
excluded from its project by resolution of its governing body, the Appraiser and any 
employees of the Appraiser, so long as they are employed by the Appraiser, will not acquire 
any such interests and will not, for their own account or for other than the Agency, negotiate 
for any of the property, perform services in connection with the property, or testify 
voluntarily as a witness in a condemnation or other proceeding with respect to the property. 

4) Services To Be Confidential. All services, including reports, opinions, and information, to be 
furnished under this agreement are confidential and shall not be divulged, in whole or in part, 
to any person, other than to duly authorized representatives of the Agency, without prior 
written approval of the Agency, except by testimony under oath in a judicial proceeding or as 
otherwise required by law. The Appraiser shall take all necessary steps to ensure that no 
member of the Appraiser's staff or organization divulges any such information except as may 
be required by law. 

5) Facilities and Personnel. The Appraiser has and will continue to have proper facilities and 
personnel to perform the services and work agreed to be performed. If the Appraiser 
proposes to employ any person or persons to make any appraisals of machinery and 
equipment or other specialized elements or attributes of a property appraised under this 
agreement, the employment of such person or persons for such purpose shall not place the 
Agency under any obligation to such employee, nor relieve the Appraiser of full 
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responsibility for the faithful performance of the services to be furnished under this 
agreement. 

6) Equal Employment Opportunity. During the performance of this agreement: 

a) The Appraiser will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin. The Appraiser will take 
affirmative action to ensure that applicants are employed, and that employees are treated 
during employment, without regard to their race, color, religion, sex, or national origin.  
Such action shall include, but not be limited to, the following:  employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The Appraiser agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Agency setting 
forth the provisions of this nondiscrimination clause. 

b) The Appraiser will, in all solicitations or advertisements for employees placed by or on 
behalf of the Appraiser, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, or national origin. 

7) Assignment. The Appraiser's rights, obligations, and duties under this agreement shall not be 
assigned in whole or in part, but this shall not prohibit the assignment of the proceeds due 
under this agreement to a bank or financial institution.  This agreement may be assigned by 
the Agency to any corporation, agency, or instrumentality having authority to accept the 
assignment. 

8) Subcontracting. None of the work or services covered by this agreement shall be 
subcontracted without the prior approval of the Agency. 

9) Records. The Appraiser shall maintain records of all details with respect to the services to be 
performed under this agreement, including one complete copy of each appraisal report and 
related notes, for three (3) years after delivering the report or until the property is acquired by 
the Agency or the acquisition is abandoned, whichever is later. 

10) Affidavits of Compliance. The Appraiser will, if requested by the Agency, furnish the 
Agency affidavits certifying compliance with the provisions of this Article 7. 

ARTICLE 8. Changes.  The Agency, by written notice to the Appraiser, may modify the scope 
or quantity of the services to be furnished under this agreement.  If such changes cause an 
increase or decrease in the amount of services to be provided by the Appraiser or in the time 
required for their performance, equitable adjustment shall be made in the provisions of this 
agreement for payments to the Appraiser or for the time for performance of the services or for 
both, and this agreement shall be modified by agreement of the parties accordingly. 

ARTICLE 9. Termination of Agreement for Cause. If, through any cause, the Appraiser shall 
fail to fulfill in a timely and proper manner his or her obligations under this agreement, or if the 
Appraiser shall violate any of the provisions of this agreement, the Agency may upon written 
notice to the Appraiser terminate the right of the Appraiser to proceed under this agreement or 
with such part or parts of the agreement as to which there has been default, and may hold the 
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Appraiser liable for any damages caused to the Agency by reason of such default and 
termination.  In the event of such termination, any completed reports prepared by the Appraiser 
under this agreement shall, at the option of the Agency, become its property and the Appraiser 
shall be entitled to receive equitable compensation for any work completed to the satisfaction of 
the Agency.  The Appraiser, however, shall not thereby be relieved of liability to the Agency for 
damages sustained by the Agency by reason of any breach of the agreement by the Appraiser, 
and the Agency may withhold any payments from the Appraiser for the purpose of setoff until 
such time as the amount of damages due the Agency from the Appraiser is determined.  The 
Appraiser shall not be held liable for damages under this Article solely for reasons of delay if the 
delay is due to causes beyond his or her control and without his or her fault or negligence, but 
this shall not prevent the Agency from terminating this agreement because of such delay. 

ARTICLE 10. Interest of Members of Agency. No member of the Agency shall participate in 
any decision relative to this agreement affecting, directly, or indirectly, his or her personal 
interests.  No such member and no other officer, agent or employee of the Agency having any 
responsibility or function in connection with this agreement shall have any private interest, direct 
or indirect, in this agreement or the proceeds of this agreement. 

ARTICLE 11. Officials Not To Benefit. No Member of or Delegate to the Congress of the 
United States of America, and no Resident Commissioner, shall be admitted to any share or part 
of this agreement or to any benefit to arise from the same. 

ARTICLE 12. Notices. Any action by the Agency under this agreement may be taken by 
___________________, or such other person(s) as the Agency may, by written notice to the 
Appraiser, designate for such purpose. All notices to the Appraiser shall be considered to be 
properly given if mailed to the address specified below, or delivered personally to the Appraiser. 
All notices or other papers given to the Agency shall be considered to be sufficiently given if 
mailed, postage prepaid to ___________________________, at 
________________________________________________________________ or to such other 
representative or address as the Agency may designate to the Appraiser in writing. 

IN WITNESS WHEREOF, the Agency and the Appraiser have executed this agreement on or as 
of the date first above written. 

 

(Appraiser) 

 

(Street Address) 

     

(City)  (State)  (Zip code) 

 

(Agency) 
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By 

 

(Title) 

Handbook 1378 
Appendix 20 

9/90 
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EXHIBIT 59 

STATEMENT OF THE BASIS FOR THE DETERMINATION OF 
JUST COMPENSATION 

Description and Location of Property 

The City of California proposes to purchase land on Hollywood Avenue (Lot 8, Square 6, Palmer 
Extension) from the owner Elizabeth Burtoness at 222 Hollywood Avenue, California, Missouri. 

Purpose of Purchase 

The City of California intends to use the one-and-a-half acre parcel for the construction of a 
water tower and for easements for the water lines as part of the city's Community Development 
Block Grant water system project. 

Inventory 

It is a one-story single-family, 400 square feet, residence of wood frame construction on a block   
foundation with a crawl space, hard board siding, and a metal roof. 

It contains a living room, kitchenette, one bedroom, and one bath. 

Interior finish is carpet over plywood, except linoleum in kitchen and bathroom; paneled walls. 

The kitchen has counters and painted wood cabinets. There are no built-in appliances. 

Heat is gas-fired, 40,000 BTU floor furnace. 

The house is 45 years old. Design is poor. Maintenance is poor. 

Declaration of Offer 

Based on the appraisal and review appraisal, the City of California hereby makes you an offer in 
the amount of $3,500 for the purchase of your property. This offer is for the fair market value of 
your property and does not include any consideration of decrease or increase in value attributable 
to the project for which it is being acquired.   
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EXHIBIT 60 

WRITTEN OFFER TO PURCHASE  

September 1, 2001 

Mrs. Elizabeth Burtoness 
222 Hollywood Avenue 
California, Missouri 64444 

RE:  2001-PF-52  (California) 

Dear Mrs. Burtoness: 

We have previously informed you of the city’s interest in acquiring your property for our water 
project. Based on our appraisal and review appraisal of your property and the easement, we have 
determined the value to be $3,500. The city hereby makes you a firm offer in the amount of 
$3,500 for the purchase of your property. 

We believe that the above offer accurately represents the fair market value of your property 
based on an appraisal. We urge your favorable consideration and acceptance. If this offer meets 
with your approval, the city’s grant representative, Grants R Us, is prepared to purchase and 
record the property and easement in the city’s name. The city would like to start construction of 
this project within the next few months; therefore, we ask that you contact Grants R Us no later 
than September 21, 2001, to arrange the final purchase. You may call Grants R Us at 444-444-
4444 or stop by and make an appointment at city hall. 

If you have any questions, please do not hesitate to contact us at the above phone number. 

Very truly yours, 

 

Angela Pearl Mayor 

cc Grants R Us 
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EXHIBIT 60B 

WRITTEN OFFER TO PURCHASE/EASEMENT 

September 25, 2001 

U. A. Property Owner 
25 North Easement Row 
Anytown, Missouri 64444  

RE:  2001-PF-53  (Anytown) 

Dear U.A. Owner: 

We have previously informed you of the city’s interest in acquiring an easement on your 
property for our sewer line extension project. Based on our review of recent property sales in 
your area, we have determined the value of the easement to be $100. The city hereby makes you 
a firm offer in the amount of $100 for the purchase of the easement on your property. 

We believe that the above offer accurately represents the fair market value of your property 
based on a review of available data (i.e., recent property sales in your area). We urge your 
favorable consideration and acceptance. If this offer meets with your approval, the city’s grant 
administrator, Grants R Us, is prepared to purchase and record the easement in the city’s name. 
The city would like to start construction of this project within the next few months; therefore, we 
ask that you contact Grants R Us no later than October 12, 2001, to arrange the final purchase. 
You may call Grants R Us at 444-444-4444 or stop by and make an appointment at city hall.   

If you have any questions, please do not hesitate to contact us at the above phone number. 

Very truly yours, 

 

Carmen Mayor 

cc Grants R Us 
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EXHIBIT 61 

FINAL OFFER 

October 25, 2001 

U. A. Property Owner 
25 North Easement Row 
Anytown, Missouri 64444 

RE:  2001-PF-53  (Anytown) 

Dear U.A. Owner: 

I write to follow up on our original offer to acquire an easement on your property. In our July 1, 
2000, offer letter, we asked that you respond by October 12, 2001, regarding your acceptance of 
the city’s offer of $100 to purchase the easement on your property. We have not heard from you 
regarding our offer to purchase the easement. 

The city hereby offers $100 for the purchase of the easement on your property for our sewer line 
project. Please consider this letter the city’s final offer. The city’s offer is based on recent 
property sales in your neighborhood. Do not hesitate to contact us regarding any counter offer 
that you want to propose. 

Again, we inform you that the city must complete this project in a timely manner. Therefore, we 
are asking you to respond to our final offer no later than November 5, 2001, so that we can 
proceed with this project. If we are unable to negotiate the acquisition of the easement from you 
by that deadline, the city will be forced to exercise its statutory right of condemnation. It is our 
hope that we can successfully negotiate the acquisition of the easement. 

If you have any question regarding the city’s offer, please do not hesitate to contact the city’s 
grant administrator, Grants R Us at 444-444-4444.  

Very truly yours, 

 

Carmen Mayor 

cc Grants R Us 
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EXHIBIT 62 

Sample Disclosure Format for Target Housing Sales 

Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards 

Lead Warning Statement 

Every purchaser of any interest in residential real property on which a residential dwelling was 
built prior to 1978 is notified that such property may present exposure to lead from lead-based 
paint that may place young children at risk of developing lead poisoning. Lead poisoning in 
young children may produce permanent neurological damage, including learning disabilities, 
reduced intelligence quotient, behavioral problems, and impaired memory. Lead poisoning also 
poses a particular risk to pregnant women. The seller of any interest in residential real property is 
required to provide the buyer with any information on lead-based paint hazards from risk 
assessments or inspections in the seller’s possession and notify the buyer of any known lead-
based paint hazards. A risk assessment or inspection for possible lead-based paint hazards is 
recommended prior to purchase. 

Seller’s Disclosure 

1) Presence of lead-based paint and/or lead-based paint hazards (check (a) or (b) below): 

a) ______ Known lead-based paint and/or lead-based paint hazards are present in the 
housing (explain).  
_______________________________________________________________________ 

b) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the 
housing. 

2) Records and reports available to the seller (check (a) or (b) below): 

a) ______ Seller has provided the purchaser with all available records and reports pertaining 
to lead-based paint and/or lead-based paint hazards in the housing (list documents 
below). 
________________________________________________________________________ 

b) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based 
paint hazards in the housing. 

Purchaser’s Acknowledgment (initial) 

3) ________ Purchaser has received copies of all information listed above. 

4) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your 
Home. 
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5) Purchaser has (check (a) or (b) below): 

a) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk 
assessment or inspection for the presence of lead-based paint and/or lead-based paint 
hazards; or 

b) _____ waived the opportunity to conduct a risk assessment or inspection for the presence 
of lead-based paint and/or lead-based paint hazards. 

Agent’s Acknowledgment (initial) 

6) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d 
and is aware of his/her responsibility to ensure compliance. 

Certification of Accuracy 

The following parties have reviewed the information above and certify, to the best of their 
knowledge, that the information they have provided is true and accurate. 

       

Seller   Date   Seller   Date 

       

Purchaser   Date   Purchaser   Date 

       

Agent   Date   Agent   Date 
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EXHIBIT 62B 

Sample Disclosure Format for Target Housing Sales – Spanish 

Declaración de Información sobre Pintura a Base de Plomo y/o Peligros de la Pintura a 
Base de Plomo 

Declaración sobre los Peligros del Plomo 

Se notifica a todo comprador de cualquier interés en propiedad real residencial en la cual fue 
construida una vivienda residencial antes del año 1978, que dicha propiedad puede presentar una 
exposición a plomo de la pintura a base de plomo que podría poner a niños jóvenes en situación 
de riesgo de desarrollar envenenamiento de plomo. El envenenamiento de plomo en niños 
jóvenes puede producir daños neurológicos permanentes, incluyendo incapacidad para el 
aprendizaje, cociente de inteligencia reducido,, problemas de comportamiento y memoria 
dañada. El envenenamiento de plomo también representa un peligro especial para las mujeres 
embarazadas. El vendedor de cualquier interés en una propiedad privada real residencial tiene la 
obligación de proporcionarle al comprador toda la información que posea sobre los peligros de la 
pintura a base de plomo que se hayan determinado en evaluaciones o inspecciones de riesgo y de 
notificarle al comprador sobre cualquier peligro que conozca de la pintura a base de plomo. Se 
recomienda realizar una evaluación o inspección de posibles peligros de la pintura a base de 
plomo antes de la compra. 

Declaración del Vendedor 

1) Presencia de pintura a base de plomo y/o peligros de pintura a base de plomo (marque (a) ó 
(b) abajo): 

a) ______ Confirmado que hay pintura a base de plomo y/o peligro de pintura a base de 
plomo en la vivienda (explique). 
________________________________________________________________________ 

b) ______ El vendedor no tiene ningún conocimiento de que haya pintura a base de plomo 
y/o peligro de pintura a base de plomo en la vivienda. 

2) Archivos e informes disponibles para el vendedor (marque (a) ó (b) abajo): 

a) ______ El vendedor le ha proporcionado al comprador todos los archivos e informes 
disponibles relacionados con pintura a base de plomo y/o peligro de pintura a base de 
plomo en la vivienda (anote los documentos abajo). 
________________________________________________________________________ 

b) ______ El vendedor no tiene archivos ni informes relacionados con pintura a base de 
plomo y/o peligro de pintura a base de plomo en la vivienda. 
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Acuse de Recibo del Comprador (inicial) 

3) ________ El comprador ha recibido copias de toda la información indicada arriba. 

4) ________ El comprador ha recibido el folleto titulado Proteja a Su Familia del Plomo en Su 
Casa. 

5) El comprador ha (marque (a) ó (b) abajo): 

a) ______ recibido una oportunidad por 10 días (o un período de tiempo de mutuo acuerdo) 
para hacer una evaluación o inspección de riesgo de presencia de pintura a base de plomo 
o de peligros de pintura a base de plomo; o 

b) ______ renunciado a la oportunidad de hacer una evaluación o inspección de riesgo de 
presencia de pintura a base de plomo o de peligros de pintura a base de plomo. 

Acuse de Recibo del Agente (inicial) 

6) ________ El agente le ha informado al vendedor de las obligaciones del vendedor de acuerdo 
con 42 U.S.C. 4852d y está consciente de su responsabilidad de asegurar su cumplimiento. 

Certificación de Exactitud 

Las partes siguientes han revisado la información que aparece arriba y certifican que, según su 
entender, toda la información que han proporcionado es verdadera y exacta. 

       

Vendedor  Fecha  Vendedor  Fecha 

       

Comprador  Fecha  Comprador  Fecha 

       

Agente  Fecha  Agente  Fecha 
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EXHIBIT 63 

RELOCATION PROCESS UNDER THE URA* 
*Uniform Relocation Act Rules 

Effective 4/2/89 (HUD Handbook 1378)

6. PLAN PROJECT 
• Estimate relocation 

needs, such as 
housing (conduct 
door-to-door survey, if 
feasible). 

• Estimate costs and 
staffing needs. 

• Hold public hearings. 
• Decide plan of action. 

5. PROJECT APPROVED 
• Establish organization 

and train staff. 
• Establish management 

control system and 
procedures for 
coordinating relocation 
with displacement 
causing activity. 

• Establish recordkeeping 
procedures. 

4. CONTACT PERSON TO BE 
DISPLACED 

• Provide general written 
information describing payments, 
services, and protections. 

• Encourage person not to move 
prematurely. 

• Determine (or update) individual 
needs and preferences.  
Complete site occupant record. 

• Identify representative 
comparable replacement 
dwelling. 

7. INFORM PERSON TO BE 
DISPLACED 

• Provide notice of eligibility for 
relocation assistance.  
Include cost and location of 
comparable replacement 
dwelling that establishes 
upper limit of replacement 
housing payment. 

• Explain available payments 
and services, filing 
procedures, basis for 
determining maximum 
replacement housing 
payment. 

• Explain rental policies for 
short-term occupancy after 
acquisition if applicable. 

8. WORK WITH PERSON TO 
BE DISPLACED 

• Make referrals to 
replacement housing units 
and replacement business 
locations.  If feasible, 
inspect replacement 
housing before referral. 

• Provide counseling, 
technical aid, and 
appropriate referrals to 
social service agencies. 

• Inform businessperson to 
provide advance notice of 
move to agency. 

• Issue 90-day notice, if 
necessary. 

3. PERSON CHOOSES 
REPLACEMENT 
PROPERTY AND MOVES 

• Inspect replacement 
housing before move to 
ensure it is decent, safe, 
and sanitary. 

• Upon notification of 
business move, inspect 
personal property at 
displacement site.  Inspect 
personal property at 
replacement site to ensure 
it was moved. 

• Issue advance payment 
when needed. 

1. PROCESS CLAIMS AND MAKE 
PAYMENTS 

• Assist person in preparing and 
filing claim(s). 

• Review claims and promptly issue 
payments. 

• Deal with complaints quickly and 
equitably.  Assist in preparation of 
appeal, as appropriate. 

2. FOLLOW UP 
• Evaluate program success 

(include follow-up contacts with 
persons displaced). 

• Improve procedures for future. 
• Maintain records to demonstrate 

compliance with law and 
regulations.
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Appendix 5 

GUIDEFORM NOTICE OF ELIGIBILITY FOR RELOCATION 
ASSISTANCE -- 180-DAY HOMEOWNER 

Grantee or Agency Letterhead 

(date) 

Dear _____________: 

This is a notice of eligibility for relocation assistance. As discussed with you, it will be necessary 
for you to move after the ________(Agency)________ acquires your home at 
________(address)_________ for the planned ______(identify project)_______.  However, you 
do not need to move now.  You will not be required to move without at least 90 days advance 
written notice of the date by which you must vacate.  And when you do move, you will be 
entitled to relocation payments and other assistance in accordance with Federal regulations 
implementing the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970, as amended (URA).  The effective date of this notice is ______(date of initiation of 
negotiations)_____. You are now eligible for relocation assistance. 

You may choose either (1) a payment for your actual reasonable moving and related expenses, or 
(2) if you prefer, a fixed moving expense and dislocation allowance of $ ______________. 

Since you owned and occupied your home for at least 180 days prior to (date of initiation of 
negotiations), you may qualify for a replacement housing payment to cover the following costs: 

1) Purchase Price Differential. Since we have determined that a "comparable replacement 
home" will cost more than the value of your present home, you may receive a purchase price 
differential payment up to $_____________ as discussed below. 

2) Incidental Expenses. You will be reimbursed for all reasonable costs incidental to the 
purchase of your new home, such as recording fees, the title insurance premium, and transfer 
taxes. 

3) Mortgage Interest Differential. It is our understanding that the interest rate on your current 
mortgage is ______% and that the current prevailing rate for a similar mortgage is _____%.  
Assuming these interest rates and an outstanding principal balance of $____________ on 
your current mortgage, you may qualify for a payment for additional mortgage financing 
costs up to $____________.  The exact amount will be determined at the closing and will 
depend on the actual interest rate on your new mortgage and the amount you borrow. 

Listed below are three "comparable replacement homes" that you may wish to consider 
buying: 
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Address Asking Price Name and Tele. No.  
of Person to Contact 

4) _____________________________________________________________________ 
5) _____________________________________________________________________ 
6) _____________________________________________________________________ 

We would be glad to provide you with transportation to inspect these dwelling units. We believe 
that the unit at ____(address)_____ is the most representative of your present home.  Since that 
unit would cost $_________ more than we have offered you for your present home, you may be 
eligible for a purchase price differential payment up to $_________. This is the maximum 
differential that you are eligible to receive.  If you purchase a decent, safe and sanitary 
replacement home that costs less than $__________ the price differential payment would be 
based on the actual purchase price. 

Contact us immediately if you do not agree that these units are comparable to your home. We 
will explain the basis for our selecting these units and, if necessary, we will find other units.  We 
will not base your payment on any unit that is not a "comparable replacement home."  Should 
you wish to rent (rather than buy) a comparable replacement home, let us know.  We will help 
you find comparable rental housing and explain your eligibility for a rental assistance payment. 

I am enclosing a brochure entitled, "Relocation Assistance to Displaced Homeowners.” Please 
read the brochure carefully.  It explains your rights and some things you must do to obtain a 
payment.  For example, to obtain a replacement housing payment you must purchase and move 
to a decent, safe and sanitary home within one year after you move (or receive your final 
acquisition payment, if later).  Therefore, do not commit yourself to buy or rent a unit before we 
inspect it. 

I want to make it clear that you are eligible for assistance to help you relocate. In addition to 
relocation payments and housing referrals, counseling and other services are available to you. A 
representative of this office will soon contact you to determine your needs and preferences. That 
representative will explain your rights and help you find replacement housing and obtain the 
relocation payments and other assistance for which you are eligible. If you have any questions, 
please contact _______(name)______, ________(title)________ at ______(phone)______, 
________(address)___________. 

Remember, do not move before we have a chance to discuss your eligibility for assistance. This 
letter is important to you and should be retained. 

Sincerely, 

____________(name and title)_____________ 

Enclosure 

NOTES 
1) The case file must indicate the manner in which this notice was delivered (e.g., personally 

served or certified mail, return receipt requested) and the date of delivery. (See Paragraph 2-
3d of Handbook.) 
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2) This is a guideform. It should be revised to reflect the circumstances.
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Exhibit 64B 
Handbook 1378 

Appendix 6 

GUIDEFORM NOTICE OF ELIGIBILITY FOR RELOCATION 
ASSISTANCE -- RESIDENTIAL TENANT 

Grantee or Agency Letterhead 

(date) 

Dear __________: 

On ____(date)____, we notified you of proposed plans to _____(identify project)______. On 
____(date)_____, the project was approved. 

This is a notice of eligibility for relocation assistance. To carry out the project, it will be 
necessary for you to relocate. However, you do not need to move now. You will not be required 
to move without at least 90 days advance written notice of the date by which you must vacate. 
And when you do move, you will be entitled to relocation payments and other assistance in 
accordance with Federal regulations implementing the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970, as amended (URA). 

The effective date of this notice is ___(date of initiation of negotiations.) ___. You are now 
eligible for relocation assistance, including: 

Counseling and Other Advisory Services. 

Payment for Moving Expenses. You may choose either (1) a payment for your actual reasonable 
moving and related expenses, or (2) if you prefer, a fixed moving expense and dislocation 
allowance of $_______. 

Replacement Housing Payment. You may be eligible for a replacement housing payment to rent 
or buy a replacement home. The payment is based on several factors, including the cost of a 
"comparable replacement home,"  the monthly rent and average cost of utility services for your 
present home, and 30 percent of your average gross household income. 

Listed below are three "comparable replacement homes" that you may wish to consider: 
Address Rent and Utility Costs Name and Tele. No.  

of Person to Contact 

1)   
2) _____________________________________________________________________ 
3) _____________________________________________________________________ 

We would be pleased to provide you with transportation to inspect these dwelling units. We 
believe that the unit at _____(address)____ is the most representative of your present home. The 
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rent and the estimated average cost of utility services for that unit is $_________. Based on the 
information you have provided about your income, you may be eligible for a rental assistance 
payment up to $________(42 x $__________). This is the maximum amount that you would be 
eligible to receive. It would be paid in ____(indicate number of installments or lump sum)_____. 
If you rent a decent, safe and sanitary home where the monthly rent and average estimated utility 
costs are less than $__________, your rental assistance payment would be based on the actual 
cost of such unit. 

Contact us immediately if you do not agree that these units are comparable to your home. We 
will explain the basis for our selecting these units. And, if necessary, we will find other units. We 
will not base your payment on any unit that is not a "comparable replacement home.” Should you 
choose to buy (rather than rent) a decent, safe and sanitary replacement home, you would be 
eligible for a down payment of $________. Let us know if you would prefer to buy a 
replacement home, and we will help you find such housing. 

I am enclosing a brochure entitled, "Relocation Assistance to Tenants Displaced From Their 
Homes.” Please read the brochure carefully. It explains your rights and some things you must do 
to obtain a payment. For example, to obtain a replacement housing payment you must move to a 
decent, safe and sanitary home within one year after you vacate your present home. Therefore, 
do not commit yourself to rent or buy a unit until we inspect it. 

I want to make it clear that you are eligible for assistance to help you relocate. In addition to 
relocation payments and housing referrals, counseling and other services are available to you. A 
representative of this office will soon contact you to determine your needs and preferences. 
He/She will explain your rights and help you obtain the relocation payments and other assistance 
for which you are eligible. If you have any questions, please contact 
_________(name)__________, _____(title)______ at ____(phone)______, 
_______(address)_______. 

Remember, do not move before we have a chance to discuss your eligibility for assistance. This 
letter is important to you and should be retained. 

Sincerely, 

_________(name and title)_________ 

Enclosure 

NOTES 

1) The case file must indicate the manner in which this notice was delivered (e.g., personally 
served or certified mail, return receipt requested) and the date of delivery. (See Paragraph 2-
3d of Handbook.) 

2) This is a guideform. It should be revised to reflect the circumstances. 


